How to use Zoom: Tips and Tricks

Agenda:

Welcome & Intro

Setting up/Creating your meeting
Managing your Participants
Breakout Rooms

Sharing Your Screen

Q&A
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Student has entered the waiting room for this
meeting

Setting up your Meeting

et
When: Choose Date/Time 3

& 2’

Recurring: Choose “No fixed Time” invite [ Manage Pasticipants|  Share

Security: Choose Passcode or Waiting Room
Considerations: Is your Zoom link published publicly?

Video: Choose “Off”

Audio: Choose “Both”
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Setting up your Meeting

Meeting Options:

e Mute UponEntry- [

e Alternative Hosts - in case you are away, who will host?

Do you have someone else in the class with you? You can teach, they can manage.
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Managing your Participants

Chat: preferences can be managed from “Settings”

e Private Chat
e Auto-Saving Chat
e File Transfer

Participants:

o Mute All
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Managing Your Participants

[ @ Participant ID: XX Meeting ID: 000-000-000

8 - VA .~ X 2 it C
Mute Start Video Invite Manage Participants Share Screen PA eS

-—
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Manage Participants

Have Participant Window Open

Participants (1)

m Heidi Morehouse (Host, me) [N=]
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Managing your Participants

v

f@ chris castaneda (Host, me)

Participants (3)

g ™

Chat
Ask to Start Video

Make Host

Make Co-Host
Allow Record
Rename

Put in waiting room

Remove
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Managing Your Participants

Lock Meeting
Enable waiting room

Allow participants to:

v Share Screen

v Chat

v Rename Themselves

v/ Annotate on Shared Content

Remove Participant...

% s o -

Security Manage Participants Polis Chat Share S€
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Managing Your Participants

Consider a Second Monitor
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Breakout Rooms

OF 1- ]

Record Closed Caption Breakout Rooms Reactions
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Sharing your screen

& a’ = 0D ~ @ ©

Security Manage Participants Chat Share Screen Record Reactions
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Share Your Screen: Choose Application & Share Computer Sound

@ Select a window or an application that you want to share

iPhone/iPad
[~ -
Google Chrome - Sharing Co...
< Share computer sound Optimize for full-screen video clip
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See you next time:

Best Practices and Ideas for Engaging
Children Online (Oct 26)

heidi.morehouse@pacescanada.org
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